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JOB DESCRIPTION 


	JOB TITLE
	Sessional Lecturer

	REPORTING LINE
	Academic Director

	RESPONSIBLE FOR
	

	KEY INTERNAL CONTACTS
	· Programme Administration team
· Academic Director
· Course Leaders
· Module Teams


	KEY EXTERNAL CONTACTS
	· Students


	OVERALL JOB PURPOSE
	· To plan and/or deliver a module to the expectations of course management, students and external bodies.
· Assess achievement against learning outcomes.
· To source/provide learning materials and feedback to enhance the student experience whilst maximising learning opportunities.

	KEY RESPONSIBILITIES
	For Module Leaders:
· Plan the module delivery to meet the learning outcomes, with reference to module documentation and module contact hours.
· Prepare and submit a module guide in the approved format by the appropriate deadlines.
· Prepare assessments in line with module documentation (including resits) by the appropriate deadlines. 
· Source and provide appropriate on-line support materials to enhance student learning to the on-line campus administrator.
· Design appropriate tutorial activities and support tutors in delivering tutorials when required.
· Design and provide appropriate feedback to students to enhance learning opportunities, including mock assessments.
· Prepare a module report at the conclusion of the module.

For Module Lecturers and Module Leaders:
· Deliver lectures and tutorials in line with the prepared module plan.
· Undertake marking and provide assessment feedback as required to complete appropriate module assessments.
· Any other reasonable activity as decided by the Head of School.
· Undertake appropriate professional development activities and scholarly activity.


	KEY PERFORMANCE INDICATORS
	· Module pass rates
· Module average marks
· Module satisfaction rates
· Quality concerns relating to module
· Administrative concerns relating to module
· Participation in developmental initiatives
· Scholarly activity

	EDUCATIONAL REQUIREMENTS
	ESSENTIAL
· Degree and/or appropriate professional qualifications.

DESIRABLE
· Higher degree and appropriate professional qualifications.
· Fellowship of HE Academy


	EXPERIENCE REQUIREMENTS
	ESSENTIAL
· Lecturing and/or delivery experience 

DESIRABLE
· Assessment experience
· Industry experience
· Participation in quality assurance procedures


	KNOWLEDGE/SKILLS
	ESSENTIAL
· Excellent written and oral communication skills.
· Excellent classroom management skills
· Ability to think innovatively.
· Ability to plan ahead and meet deadlines, sometimes under pressure.

DESIRABLE
· Ability to contribute to curriculum development and QA issues.
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